
 

 
 

 
 
 

POSITION TITLE: Lending Officer Hours: 40 

 
REPORTS TO:  Anne Geggie, VP of Lending Location: Columbus, Ohio 

 
 FLSA STATUS: Exempt 

 
I.  PRIMARY RESPONSIBILITIES: 

 
 
 

Originate and structure loans and grants to small business and nonprofit organizations. Foster and 

maintain key strategic relationships. Attend and make presentations at outreach and networking events. 

Contribute to loan production goals by identifying lending opportunities and originating new loans. 
 

 
 

II. ESSENTIAL FUNCTIONS: 
 
 

 Review applications, analyzing financial, project and management  capacity. 

 Appropriately structure loans based on applicant ability, available loan programs/capital, and in 

compliance with internal credit and program requirements under the supervision of the 

manager. 

 Communicate with applicants, regarding status of loan application. 

 Negotiate loan proposals with borrowers and partners (business term sheets and commitment 

letters) under the supervision of the manager. 

 Contribute to pipeline reports to monitor loan applications. 

 Support marketing and outreach efforts. 

 Underwrite financing requests in a timely manner and within lending guidelines, and work with 

borrowers through all stages of the financing process. 

 Underwriting responsibilities may include: 

 Spreading applicants’ financials; provide historical analysis of financial strengths and 

weakness in order to assess capacity for new debt; analyze borrower budget and 

projections to assess and stress test debt service capacity. 

 Compare applicants’ liquidity, profitability, and credit histories with similar 

organizations within industry environment to determine risk relative to sector. 

 Provide an assessment of the collateral and contribution to risk mitigation. 

 Prepare credit memos for review and approval, including all relevant underwriting 

information and recommendations. 



III.  QUALIFICATIONS AND REQUIREMENTS: 

 
 Possess a Bachelor’s degree in business or related field with at least 2 years pertinent 

experience in banking, finance, and/or community development. 

 Strong interest in supporting disadvantaged communities and low-income people and 

passionate about economic justice. 

 Interest in learning the craft of community development lending. 

 Knowledge of and/or experience in some of the following: small business lending, alternative 

business lending, small business management,  economic development, technical assistance, and 

real estate development. 

 Ability to navigate complex interactive situations both on the phone and in person. 

 Detail oriented with strong analytical, writing and communication skills. 

 Proficiency with Microsoft Office and Adobe Acrobat. 

 Some travel required, mostly in the state of Ohio. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This position description is not to be construed as an exhaustive statement of accountabilities, 

duties, responsibilities of requirements. Any individual may be required to perform any other job- 

related activities or functions requested, subject to reasonable accommodation. Finance Fund 

reserves the right to modify this job description to reflect changes in essential job duties made 

necessary by changing organizational  needs, subject to reasonable accommodation. 
 

 
To apply for this position, please send a cover letter and resume to Suzette Berry, MBA, the Vice 

President, Human Resources at Finance Fund and Finance Fund Capital Corporation at 

SBerry@FinanceFund.org 

mailto:SBerry@FinanceFund.org

